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Sample Pereonal Greeting:

Hello, This is Edward, | am unable to take your call at the moment. You may either

press ‘O’ for assistance or leave me a message after the beep. [will try my
best to return your call as soon as possible. Thank you for calling.
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Using voicemail for the 1st time:

a. Change your personal greeting.

b. Change your password

Max. no. of messages per mailbox: 14 / Max. duration per message: 2 minutes

To have pager notification, inform your Administrator to enter your pager humber
into the system. Upon that, you will need to enable mailbox paging at (c). Your
pager will Display OOOOXXX, where XXX is your Mailbox number

()@ 2| Enable/Disable Paging
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